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[bookmark: _Toc203489672]Purpose of this form
You can use this form to request an internal review of decisions made by the Technical Governance Committee. This review process aims to examine the merits of a decision. It will result in us either affirming, revoking or varying the decision.
We're committed to transparent decision making. We also aim to provide a fair and objective internal decision review process. Our internal decision review process involves undertaking a review of relevant facts, law and policy to come to the correct and, where appropriate, preferable decision.
	Eligibility


You can request an internal review of a decision if you are affected by the decision.
The decision must be a reviewable decision under the applicable standard or rule:
· BidCarbon Unit and Certificate Registry Standard 2025, section 83.
· BidCarbon (Carbon Farming) Standard 2025, section 262.
· Biomass Energy (Biochar Production Systems) Standard 2025, sections 66 and 69.
· Biomass Energy (Biochar Production Systems) Rule 2025, section 72.
· Carbon Data Rights Certificate Standard 2025, section 164.
· Carbon Data Rights Certificate Rule 2025, section 99.
If the decision was made under the Carbon Data Rights Certificate Standard 2025 section 166.(4), the BidCarbon Unit and Certificate Registry Standard 2025 section 84.(4), and the BidCarbon (Carbon Farming) Standard 2025 section 263.(4) the application must be made within 28 days after the applicant is notified of the decision.
If the decision was made under the Biomass Energy (Biochar Production Systems) Standard 2025 (BPS Standard) section 59.(2), the application must be made within 60 days of the making of the decision.
If the decision was made under the Biomass Energy (Biochar Production Systems) Rule 2025 (BPS Rule), only a person mentioned in section 72.(1) can make a request. 
[bookmark: _Toc203489673]Instructions for completing this form
Please read each part of the application carefully, fully answer all the questions, sign where indicated, and attach the required documentation.
You must complete and submit:
· Part A: Applicant details
· Part B: Review of decision details
· Part C: Declaration
You can choose to complete this form by:
· printing the form and filling it in by hand, or
· saving the form and filling in an electronic copy.
Note that if you choose the second option, there may be times when you will need to print certain sections in order to sign them or in order to complete multiple entries for a single set of questions. These sections may be scanned back into the computer and submitted electronically with the rest of the form.
	Pen colours
	Please use a black or blue pen to write on the form.

	Check boxes
	Mark boxes like this  with a ✔ or ✘. When an instruction asks you to ‘tick’ the box, you can still use either ✔ or ✘.

	Go to
	Where you see an instruction like this -  Go to question 5 - mark the relevant box with a ✔ or ✘and then skip to the question number shown. You do not need to answer the question(s) in between.
Where an instruction has a black double arrow (), go to the next indicated part/section. Where an instruction has a black single arrow (), go to the next question. Where an instruction has a black single arrow pointing down (), fill in the field(s) directly below.

	Mandatory questions
	If all fields in a question are mandatory and must be completed, (required) is added to the end of the question label text.  If a field in a question is mandatory only IF a condition is met, (required if any) is added to the end of the question label text.

	
	This symbol indicates an instruction on what to do next.

	
	This symbol indicates additional useful guidance to filling in the adjacent field or section.

	
	This symbol advises that more than one entry may be required for the section and therefore you may need to photocopy or print the section or fill in a duplicate section.

	
	This symbol advises that additional documentation to support a claim may need to be attached to the application.

	Duplex printing
	This form is designed to be duplex printed to save on paper. All new sections start on the right-hand side of a page spread.



	Help filling in this form


[bookmark: _Hlk220510718][bookmark: _Hlk216214342][bookmark: _Hlk216208205]If you require assistance or have any questions regarding this application process, please contact the BidCarbon general enquiries line on 0086 400 8686 805 or through Online Messages.
	Submitting this form


A signed copy of this form should be kept for your records.
By Online Services
[bookmark: _Hlk220510735][bookmark: _Hlk220444128]Please upload your completed application to the Internal Review Panel through the encrypted website for this form: www.bidcarbon.com/forms-IRP-001-section-1?_l=space.
[bookmark: _Hlk220511021]If the Online Services submission and its attachments (including the application and supporting documents) exceed 10 MB, the documents must be uploaded in multiple clearly labelled files (i.e. by including an identifier in the subject line, e.g. '1 of 3', '2 of 3', '3 of 3'). The signed application form must be saved as a single scanned file and not split into parts. Files may be zipped to reduce their size.

[bookmark: _Toc203489674]Part A - Applicant details
If a representative has been authorised to act on behalf of the applicant, that representative may complete and sign this application for the applicant. 
Evidence of the representative’s authorisation will need to be included as an attachment to this form.
1. [bookmark: _Toc203489675]Applicant’s name (required)
· This is the person (either an organisation or individual) that is affected by the decision of the Internal Review Panel to which this application relates
· Organisation
	Organisation name
	     

	Organisation identifier
	CRN
	|_|
	TIN
	|_|

	
	     


· [bookmark: _Toc203489676]Organisation
	Title (e.g. Mr, Mrs, Dr)
	     

	First name     
	     

	Middle name(s)
	     

	Last name
	     


2. Contact information (required)
	Title (e.g. Mr, Mrs, Dr)
	     

	First name
	     

	Middle name(s)
	     

	Last name
	     

	Address
	Address line 1
	     

	
	Address line 2
	     

	
	Address line 3
	     

	
	Suburb/city
	     

	
	State/territory
	     

	
	Postcode
	     

	
	Country
	     

	Primary contact details
	Primary contact
	     

	
	Phone
	Country code
	+     
	Number
	     

	
	Email
	     


3. Address (required)
	Address type
	|_|
	Postal address

	
	|_|
	Residential address

	
	|_|
	Head office address

	Address
	Address line 1
	     

	
	Address line 2
	     

	
	Address line 3
	     

	
	Suburb/city
	     

	
	State/territory
	     

	
	Postcode
	     

	
	Country
	     



[bookmark: _Toc203489677]

Part B - Review of decision details
1. [bookmark: _Toc203489678]What is the decision you are seeking to have reviewed? (required)
· Provide details about the scheme you are participating in, specific provision you are seeking to have reviewed and the date you received the decision.
	Answer
	     


2. [bookmark: _Toc203489679]Please detail the reason you are requesting a review of the decision made by the Internal Review Panel or their delegate. (required)
· Please include in your response how you are affected by the decision.
	Answer
	     


3. List all supporting information and documents attached to this application below. (required)
· An internal decision review application must be supported by enough information to enable the Internal Review Panel to make a decision on the application.
· In addition to all supporting documentation you wish to include, you must attach a copy of the notice of decision received from the delegate of the Internal Review Panel. 
· If a representative is completing this application, they must also attach evidence of their authorisation to act on your behalf.
· Attach to this application each of the documented evidence types detailed in the list below. Tick each box to confirm the evidence is attached.
	Attached
	Documentary evidence type

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     

	|_|
	     




Part C - Declaration
· If a representative is completing this application, they must also attach evidence of their authorisation to act on your behalf.
· Attach to this application each of the documented evidence types detailed in the list below. Tick each box to confirm the evidence is attached.
By signing this application, the signatory declares that they have legal capacity and authority to bind the applicant in respect of the matters contained in this application, and represents and warrants, for or on behalf of the applicant, that:
	|_|
	the applicant understands that this application (including attachments and any other supporting information) will be used by the Internal Review Panel to process the request for a review of a decision.

	|_|
	all information provided in this application (including attachments and any other supporting information) is, on the basis of reasonable inquiries, complete, true, and correct and not misleading by inclusion or omission.

	|_|
	the applicant acknowledges that providing false, inaccurate, or misleading information or documents constitutes a serious offense and may give rise to consequences under other applicable laws.



	Full name of signatory
	     

	Title/position
	     

	Organisation 
(if applicable)
	     

	Signature
	

	Signature date
	Day (dd)
	Month (mm)
	Year (yyyy)
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